
From: Lowry, Debra
To: Vankeerbergen, Bernadette
Cc: Fink, Steven; Daly, Marymegan; Jenkins, Mary Ellen; Houston, Patricia; Moddelmog, Debra; Simmons, Clare;

 Tanguay, Pablo
Subject: RE: Revision to the Professional Writing Minor
Date: Wednesday, October 22, 2014 6:14:16 PM
Attachments: Professional Writing Mn Current with track changes rev 101614.doc

Dear Bernadette,
 
Thank you for communicating the good news that the proposed changes to the Minor in
 Professional Writing have been approved by the ASCC.  And many thanks to the committee.
We have no questions regarding the updated boilerplate language to the minor program sheet and
 will consider this the final version incorporating recent OAA modifications.   (Please note the name
 change for advising for the program, from Pablo Tanguay for students with last names M-Z to Ruth
 Friedman.)
 
To clarify our selection of 4189 to identify the capstone course for the program, we felt the capstone
 course should be viewed as a field experience (X189) rather than as a standard academic
 internship.  As appropriate, many academic internships are often focused on observations linking
 theory with practice, information gathering, and acclimatization to a particular professional work
 environment; in many cases there are few specific requisites, so as to allow liberal participation, and
 expected learning outcomes may be generalized. 
 
Enrollment in the capstone course for the Minor in Professional Writing, on the other hand, is
 distinguished by a rigorous application process and portfolio review of professional writing samples
 by the Program Coordinator to assess character and quality of student work for those students from
 varying majors across the institution who have completed a certain complement of courses.  The
 required portfolio review is designed to assess the student’s capacity to write functionally as
 expected in a real-world workplace, successfully take on a specific role  (individually or as part of a
 team) in order to actively participate in completing a writing project in a professional setting.
  Through presentation of his or her portfolio of work, the student applicant must demonstrate
 professional-level writing skills and the ability to use them to do meaningful work for a sponsoring
 organization.  The Program Coordinator facilitates field experiences for individual students which
 are negotiated with workplace partners based specifically on readiness for project-based, real work-
world experiences.  Rather than extending the learning experience explicitly, the link between
 demonstrated skill and outcomes is very direct; English 4189 provides a real-world experience of
 direct practice. 
 
Students who have completed this course in the past have written grant proposals for the Columbus
 Museum of Art, scripted the televised City of Columbus Martin Luther King Jr. Day Celebration,
 researched and edited content of multimodal textbooks at McGraw-Hill, composed press releases
 and promotional materials for the Ohio Environmental council, and developed communication
 materials and promotional initiatives for Mid-Ohio Food Bank’s Operation Feed Campaign, to name
 a few undertakings.
 
In addition, we wished to appropriately distinguish between the capstone for the Minor in
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The Department of English’s professional writing minor is designed to give students the opportunity both to develop the cognitive knowledge, practical skill, and hands-on experience needed to write well in the 21st-century workplace and to obtain a credential certifying that knowledge, skill, and experience to potential employers. 

The minor requires 12-15 credit hours and builds on the foundation provided by 2367, the second-level writing course. Two electives from a portfolio of courses offered by departments throughout the university provide instruction in specific areas of professional writing. The required core course, English 4150, examines the nature of writing in various settings and prepares students for their capstone experience in English 4189. 

. As part of this latter course, students are engaged in a semester-long hands-on and meaningful writing internship at a Columbus area business, nonprofit, government agency, or university workplace.






Required course (3 credit hours)

2367, Writing Level 2 

Elective requirements (6 credit hours)


You must choose two courses (6 credit hours), at least one of which must come from Group A.


Group A


English 3304, 3305, 3405, 4567S, and English or CSTW 3467S

Group B


Some of the courses on this list may have prerequisites and/or are required for majors. If you are required to take one as part of your major, then the minor defaults to 12 credit hours.

Agricultural Communication 4130, 5135 

Agricultural Systems Management 2305 

Aviation 2200 

Communication 2210, 2221, 2321, 2511, 3334, 3404, 3629, 4202, 4511 

Construction Systems Management 2305 



English 2268, 2271, 2276, 3468, 3662, 4568, 4570, 4572, 4574, 

Engineering 4401, 4402 

Theatre 5331, 5961 

Any additional course from Group A





Core requirements (6 credit hours)


English 4150 (3 credit hours)


English 4189 (3 credit hours)


To register for 4189, you must 

• apply the second week of the semester before you wish to take the internship;  

• have completed 9 hours of courses toward the minor, including 4150, (the 4150 course must be completed by the semester you take 4189); 

• submit a formal application, cover letter, resume, and professional writing portfolio to the internship office; and 

• be approved after a portfolio review/interview with one of the internship coordinators.


Professional writing minor program guidelines


The following guidelines govern this minor: 

Required for graduation No 


Credit hours required A minimum of 12-15 credit hrs  

1000 level courses shall not be counted in the minor. At least 6 credit hrs must be at the 3000 level or above.



Transfer and EM credit hours allowed A student is permitted to count up to 6 total hours of transfer credit and/or credit by examination..

Overlap with the GE  A student is permitted to overlap up to 6 credit hours between the GE and the minor.

Overlap with the major and additional minor(s)  


• The minor must be in a different subject than the major. 


• The minor must contain a minimum of 12 hours distinct from the major and/or additional minor(s).  










Grades required 

• Minimum C- for a course to be listed on the minor. 


• Minimum 2.00 cumulative point-hour ratio required for the minor. 


• Course work graded Pass/Non-Pass cannot count on the minor. 

• No more than 3 credit hours of course graded Satisfactory/Unsatisfactory may count toward the minor


X193 credits No more than 3 credit hours.

Minor Approval The minor course work must be approved by 

the academic unit offering the minor.

Filing the minor program form The minor program form must be filed at least by the time the graduation application is submitted to a college/school counselor. 


Changing the minor Once the minor program is filed in the college office, any changes must be approved by t

he academic unit offering the minor

College of Arts and Sciences


Curriculum and Assessment Services


154 Denney Hall, 164 W. 17th Ave.

 http://artsandsciences.osu.edu 
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 Professional Writing and our Internship in English Studies, English 5191, intended primarily for
 undergraduate English majors and students admitted directly to the English PhD program with a BA,
 in terms of preparation, requirements, and expectations, which vary considerably.  
 
I hope this is helpful.  Please let me know if any questions at all remain and when you might expect
 the program to advance to CAA.
 
All my best,
Deb
 
 
Debra Lowry
Associate Director, Curriculum and Assessment
Scheduler and Enrollments Manager

Ombud, 1st and 2nd Year Writing Programs
Department of English
The Ohio State University
441 Denney Hall

164 West 17th Avenue
Columbus, Ohio  43210-1370
Phone:  (614) 292-3812
Fax:  (614) 292-7816
 
 
 

From: Vankeerbergen, Bernadette 
Sent: Thursday, October 16, 2014 1:42 PM
To: Lowry, Debra
Cc: Fink, Steven; Daly, Marymegan; Jenkins, Mary Ellen; Vankeerbergen, Bernadette
Subject: Revision to the Professional Writing Minor
 
Debra,
 
On Friday, October 10, the ASCC reviewed proposed changes to the Minor in Professional Writing . I
 am happy to report that the changes were unanimously approved by the Committee.
 
The Committee did have a question as to why the number 4189 was chosen for the internship
 (Professional Writing Minor: Capstone Internship) rather than 4191, which would more closely
 conform to OAA numbering guidelines.
 
Also, after you and I worked on the minor advising sheet over the summer, OAA made additional
 clarifications to the university minor guidelines. I have now edited the advising sheet to reflect the
 updated language. (See highlighted track changes.) Please let me know if you have any questions or
 concerns regarding this.
 



Once we hear back from you about the 4189 question and the updated boilerplate language on the
 advising sheet, the proposal will be advanced to CAA for their review and vote.
 
Should you have any questions about this feedback, please do not hesitate to contact Professor Meg
 Daly (Chair of the ASCC; cc’d here), or me.
 
Sincerely,
Bernadette
 
 
 
Bernadette Vankeerbergen, Ph.D.
Program Manager, Curriculum and Assessment
Arts and Sciences
The Ohio State University
154D Denney Hall
164 W 17th Ave.
Columbus, OH 43210
Phone: 614-688-5679
Fax: 614-292-6303
http://asccas.osu.edu
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